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ASSI STANT FI RE CHI EF

(Pronotional Cl ass)

DI STI NGUI SHI NG FEATURES OF THE CLASS

This class enconpasses responsible fire line positions, the
maj or duty of which is managi ng operations on an assigned shift
for the departnent, including supervising all personnel and

managi ng the use of all departnment equi pnent assigned to that
shift. The Assistant Fire Chief assists the Fire Chief in the
performance of administrative duties, provides for the
mai nt enance of records and for the care of departnment equi pment,
oversees training and fire prevention activities, and acts as
commandi ng officer at the scene of a fire or other emergency
until relieved by the Fire Chief. Enployees of this class have
a high degree of independence in the performance of their work,
and an enployee of this class may be required to perform the
duties of the Fire Chief in the Chief's absence. Assistant Fire
Chi efs report to and have work reviewed by the Fire Chief.

EXAMPLES OF WORK

Exanples listed below are illustrative only. They are not
intended to include all duties which nmay be assigned. neither
are they intended to exclude other duties which may be | ogqical
assignnents to this class.

Manages all department operations on one shift. Perfornms the
duties of the Fire Chief in the absence of the Chief. Monitors
and eval uates | ocal conditions which may becone fire or safety
hazar ds.

Conducts inspections of the divisions of the departnment and
observes operations; evaluates the effectiveness of these
di visions and takes appropriate action to correct or inprove
probl em areas. Assists in the investigation of conplaints
agai nst departnment personnel and makes a recomendation for
action to be taken.

Supervi ses the preparation and nai ntenance of the records and
reports of the assigned shift. Personally conpletes any forns
and records assigned, including payroll records and LFIRS
reports. Conpiles and organi zes data needed for reports.

Directs operations at the scene of a fire or other enmergency
until relieved by the Fire Chief and supervises subordinate
enpl oyees in fighting fire, containing hazardous materials,
rescuing persons from life threatening situations, providing
energency nedi cal assi st ance, and related fire ground
oper ati ons.

Super vi ses assi gned depart nent enpl oyees by pl anni ng,
organi zing, and directing their work; by providing assistance
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and training in technical areas; by eval uating work perfornmance;
by counseling enployees; by resolving enployee conplaints and
grievances; and by maintaining discipline.

Provi des for regular enployee training by evaluating training
needs and by recomending departnment training or outside
training to nmeet the needs. Personally conducts training
cl asses.

Directs fire inspection operations for the departnent.

Supervi ses the care and mai ntenance of departnment equi pnent and
property. Arranges for repairs and maintenance and inspects
equi pnment after repairs to see that these were properly
acconmpl i shed. Purchases and di sburses equi pnmrent and suppli es.
Perforns any related duties assigned.

QUALI FI CATI ON REQUI REMENTS
Unl ess ot herwi se specified, all requirenments nust be net before

adm ssion to exam nation.

Must neet all requirements of the Minicipal Fire and Police
Civil Service Law., including being a citizen of the United
St at es.

Before pronotion, nust pass a nedical exam nation designed to
denonstrate good health and physical fitness sufficient to
perform any required duties of the position.

Must establish and maintain residency within a twenty (20) nile
radius (air mles) of the Opelousas city limts at all tines
whil e enployed with the city of Opel ousas.

At the time of application for exam nation, nust be a regular
and pernmanent enployee in the class of Fire Captain.
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